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Assignment Description for Director of
Studies for first and/or second-cycle
education

Background

Each department (or equivalent) must have one or more Directors of
Studies for first and/or second-cycle education. The role of Director of
Studies normally includes responsibility for education at the first-
cycle and/or second-cycle level within the department (or equivalent).
The Faculty Board has delegated to the Dean the authority to appoint

a Director of Studies for first and/or second-cycle education
(Delegation of Authority and Working Procedures for the Faculty of
Social Sciences, ref. STYR 2025/904). The conditions for
appointment as Director of Studies for first and/or second-cycle
education are specified in the Delegation of Authority and Working

Procedures for the Faculty of Social Sciences.

The responsibilities of a Director of Studies for first- and/or second-
cycle education may vary depending on the department (or
equivalent). Some departments have additional roles that support the
Director of Studies, such as Administrative Director of Studies,
Deputy Director of Studies, and Programme Coordinator. This
assignment description represents the minimum requirements within

the Faculty of Social Sciences.

Assignment

The role of Director of Studies for first and/or second-cycle education

includes:
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e Overall responsibility for the programmes, including planning,
implementation, and follow-up of courses and study
programmes,

e Responsibility for pedagogical development work,

e Ensuring that the education maintains a high quality and
complies with national and local regulations,

e Ensuring that course syllabi and programme syllabi are up to
date and follow national and local guidelines,

e Leading strategic development work for the programmes,

e Providing support in disciplinary matters.
The role may also include:

e Work related to student admissions and assessment of
qualifications,

¢ Handling student matters such as leaves of absence, credit
transfer, and student complaints,

e Responsibility for staffing and introducing teachers to courses
and programmes,

e Participation in budgeting for educational activities,

e Participation in marketing efforts for programmes,

e Development of study administrative routines and leading
study administrative processes,

e Supervising teachers and/or study administrators.

The Director of Studies participates in the following councils and

networks within the Faculty of Social Sciences:

e Member of the Education Council (one Director of Studies per
department or equivalent),
e The Directors of Studies Network



